Addresss, City, State zip
(xxx) xxx-xxxx
email
Your Name
Objective:
State your objective here.

Education:
Grand Ledge High School, Grand Ledge, MI. Year-Present.

· Expected Graduation: Month Year 
· GPA (if 3.0 or higher)

Work Experience:
Position 1 Title: Place, City, State.  Month Year – Month Year.
· Describe your responsibilities here!
· Don’t forget to use action words!
· Use the past-tense!
· Place an emphasis on your achievements!
Position 2 Title: Place, City, State.  Month Year – Month Year.
· Remember to be specific!
· Adverbs can enhance this part!

· Copy and paste what a part of this section if you also have a third position to list; delete this part if you only have 1 position to list!

Skills:
· List your skills here.

· Make sure they are relevant to the position!

· Tip, never use bullets if you have only 1 item to list!

Honors, Awards, Activities, Volunteer Work
· Make sure to include name of award, activity, or place, give the location, and then the dates, just as in previous sections.
· I hope your resume writing is going well!
· You are gaining great experience by creating this resume!

· You can delete one of the parts from the heading above if you don’t have anything to list here in one of those categories.
